&2 COLUMBIA

School of International and Public Affairs

Petty Cash Request Form

Date:

Requested by:

Department/Unit:

Purpose of Cash:

Amount Requested:

Chart String to Charge

Department # Project # Initiative Segment

***|n addition to this form, please submit receipt/confirmation emails and other back-up
documentation to the Business Office.

Received by:

To be filled by Business Office

Approved by:
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